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MEMORANDUM

TO: Preapprenticeship Program Sponsors
FROM: Kevin O’Farrell, Ph.D.
DATE: April 10, 2025

SUBJECT: Preliminary Preapprenticeship Data Reporting 2024-2025

The Florida Department of Education (Department), Division of Career and Adult Education is collecting
data on preapprentices for the 2024-2025 program year to obtain information on retention, completion
and tracking of preapprentices into Registered Apprenticeship Programs in accordance with section
446.032, Florida Statutes (F.S.), on which outcomes are required to be published in Florida’s Annual
Apprenticeship and Preapprenticeship Report.

The Apprenticeship Training Representative (ATR) has set up a secure FileShare, containing a data
reporting Excel spreadsheet specific to each registered preapprenticeship program. This file includes
records for preapprentices reported over the past two program years, if applicable. The document will
need to be downloaded, completed and uploaded to the same location following the instructions and file
naming conventions contained within.

This document contains three tabs titled “Instructions,” “Template” and “Data Dictionary.” Using the
"Template" tab, report information for each preapprentice who was active in the preapprenticeship
program at any time between July 1, 2024, and the present. Complete all columns using the provided
drop-down lists and data validations. Data on preappentices reported as cancelled (CA) or completed
(CO) in a previous year have data editing restrictions. Only preapprentices previously marked as
registered (RE) may be updated based on their current registration status.

The Department will host a webinar on preapprenticeship data reporting on Thursday, April 17, 2025, at
10:00 am. Please use the link below to register:

hipsy allendee. solowebinar.con register 2977384380302204510

Please do not email completed forms because they contain personally identifiable information. All forms
must be submitted via secure ShareFile and are due by Wednesday, April 30, 2025.

A second and final data reporting window will open at the end of the program year with a deadline of
Tuesday, July 15, 2025, for updates to registrations, completions and cancellations that take place after
this first submission until the end of the program year, June 30, 2025.

For questions, please contact Kathryn Wheeler, Director of Apprenticeship, at Apprenticeship@fldoe.org.

KO/kw

Kevin O'Farrell, Ph.D.
Chancellor of Career and Adult Education

www.fldoe.org
325 W. Gaines Street | Tallahassee, FL 32399-0400 | 850-245-0505
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